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OO yTBep:KIeHHH MOTOKEHHS O 3allUTe, XPaHEHHUH, 00paboTKe ¥ Iepeaun MepcOHANBHBIX JAHHBIX
paborankos AHJTIOO «BTM-kuc» (netu)

IIPUKA3BIBAIO:

. Vieepauts Ilonoikenne o 3ammTe, XpaHeHuw, 00paboTke W Iepenaye NepCOHATBHBIX
JIAaHHBIX;

2. Bectr nonoxkenus o 3ammre, XpaHCHUH, 00padoTKe U mepeaun [IEPCOHATBHBIX JAHHBIX B
nericteue ¢ 01 urons 2022 r.
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IIpuxkasom dupexropa
AHIOO «BTM-KHJAC» (IETH)

Ne_| Lot «@|» 09 20 Mrona

ITono:xenue
0 3al0UTe, XpaHEHHH, 00paboTKe H NMepeaaye MEPCOHATBHBIX AAHHBIX
padorauxos AHJOO «BTM-kuac» (neth)

1. O0mue nonoxenus

1.1. Hactosmee Ilomoxkenue ompenensercs B COOTBETCTBHH CO CIIETYIOTIIHMH
HOPMATHUBHBIMH ITPABOBBIMH aKTAMU:

— Tpynosoii xonexc Poccuiickoit ®enepariun;

— MenepanbHbiii 3aK0H 0T 27 utons 2006 . No 152-d3 "O [IEPCOHAJIBHBIX JAHHBIX';

— Yka3 llpesunenta P® or 6 mapra 1997 r. Ne 188 "O6 yIBepxKaeHuu [lepeuns
CBEJICHUH KOH(HUICHIIHAIBHOTO XapakTepa';

— Iocranosnenue Ipasurenscta PO ot 15 ceHts0ps 2008 r. Ne 687 "O6 yrBepkaeHnn
[lonoxennss 06 ocobeHnocTIX 06paGoTKH IIEPCOHATIBHBIX TaHHBIX, OCYIICCTBISIEMON 0Oe3
UCTIOJIb30BAHUS CPEJICTB aBTOMATH3AINH";

— IloctanoBnenwue IlpaButenscTna Poccuiickoit ®eneparuu ot 1 HOs10pst 2012 1. Ne 1119
"O0 yTBepkIeHWH TpPeOOBAHUI K 3aluTe NEPCOHANIBHBIX [TAHHBIX IPH HX 00paboTKe B
HH(pOPMAIMOHHBIX CHCTEMAX MePCOHATBHBIX JaHHBIX';

— Ilpukas Pockomuansopa ot 5 centabpst 2013 1. Ne 996 "O6 YTBEPXKACHUH TpeOOBaHHI
1 METOZIOB 110 00€3/THYNBAHUIO [E€PCOHAIBHBIX TAHHBIX':

1.2. Tlepconanbuble nannble PaGoTHIKa — HHOpPMALHMS, HEOOX0IMAs padoTonarteno B
| CBSA3U C TPY/IOBBIMU OTHOILICHHSIMH | Kacarolasicst KOHKPETHOTro PaboTHuKa.

1.3. K mepconanbHbM 1anHbIM PaGoTHHKA OTHOCSTCS:

— (hammus, UMs1, OTYECTBO;

— JlaTta POXKICHHUS,

— TPaXXJIaHCTBO;

+ — HOMED CTPaxOBOTO CBUETEILCTBA;

— 1HH; '

— laHHbIe 00 00pa3soBaHuK (PEKBU3HTHI JIUILIOMOB/HHBIX JIOKYMEHTOB):

— JTaHHBIC O TIPHOOPETEHHBIX CIEIHATLHOCTSX,

— CEMEMHOE MOJIOKEHHE;

— JIAHHBIC O WICHAX ceMbH (cTemeHb ponctsa, ®.M.O., rox poKIeHHs. TACIOPTHBIE
JlaHHBIE, BKIIFOYAst TIPOTIUCKY U MECTO POKICHHUS);

— (haKTHYECKOEe MECTO NIPOKUBAHHS;

— KOHTaKTHast UH(pOpMaIus;

— JaHHBIE O BOCHHOH 00S3aHHOCTH;

— JIaHHBIE O TEKYIIEH TPYAOBOH NEATENBHOCTH (JaTa Hadaga TPYNOBOM HEATENBHOCTH,
KaJpOBBIC TCPEMCIUCHHUS, OKIa/Ibl M WX H3MCHEHHs, CBEJICHHsS O MOOIIPEHHSX, JaHHBIE O
TIOBBIIICHUH KBaTU(UKALIUH U T. 11.).

1.4. OGpaboTka mMepcOHATBHBIX NAHHBIX — cOOp, CHUCTEMAaTH3alus, HAKOILIEHHE,
XpaHCHNE, yTOUYHEHHE (OOHOBJICHHE, M3MEHEHHE), HCIOJIB30BAHHME, PACIPOCTPAHEHHE (B TOM
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qHCre mepesaya). o0e3NMUMBAHME, ONOKMPOBAHME, YHHUTOKEHHE IEPCOHAIBHBIX JIAHHKIX
paborHukos AHJIOO «BTM-kumc» (netn)

Ormeparop — rocynapcTBeHHBIH OpraH, MyHHIMTIATbHBI opraH, IOPHUJIUYECKOE HIIU
(usryeckoe IO, CAMOCTOATEIBHO HITH COBMECTHO C APYTUMHU JIMIAMH OPraHU3YIoNHe 1 (HIIH)
OCYMIECTBIISIONINE 00PabOTKY MEPCOHAIBHBIX JAHHBIX.

1.5. IlepconanbHble nanusie PaGoTHuKa ABASIOTCS KOH(HUIEHIHATEHON UHpOpMaIHeil n
HE MOTYT OBITh HCTIOJIB30BaHEI PaGoTOIaTeIeM HITH JTFOGBIM HHBIM JIMIIOM B JTHUHBIX LEJISIX.

2. Coop, 06paboTKa M 32MHUTA NEPCOHAIBHBIX TAHHBIX padoTHHKA

2.1. Bee nepconanbbie cenenns o PaGoTauke PaGoTonaress MOKeT ITOJIyYUTh TOJBKO
OT HEro camoro.

B cnyyasix, korma Pabotonarens moxker HOJTYYUTh HEOOXOIUMbIE TIEPCOHAJILHBIE TAHHBIE
Pabornuka TonbKO ¥y TpeThero mmua, PaGotonatens nomken YBEAOMUTH 00 3ToM PabGoTHHKa 1
NIOJIyYMTh OT HET'O MUChbMEHHOE COTJIacHeE.

2.2. Pabotonmarens 00s3aH COOBIIHTH PaboTHHKY 0 mensax, cnocobax W HCTOYHHKAX
HIOJTYydCHHA  TIEPCOHATBHBIX JIAHHBIX, a TaKKEe O XapakTepe IOIEKAIINX [IOJIYYEHHIO
[ICPCOHATIEHBIX NTAHHBIX M BO3MOJKHBIX MOCIEACTBHUAX OTKa3a PaboTHHMKA 1aTh MHCHMEHHOE
CorjacHe Ha UX MOJIyYeHHe.

2.3. Pabotonatens He uMeeT mpaBa moOTyYaTh U 00pabaThIBaTh MEPCOHAIBHBIC JAHHBIE
PaboTHuKa 0 ero HOTHTHYECKHX, PETHIHO3HBIX U HHBIX YOEKJIEHHSX, & TAKKE O €ro WICHCTBE B
OOIIECTBEHHBIX O0BEANHEHUSIX HIIH PO COIO3HOM IeATENBHOCTH, 32 HCKIIOUEHHEM CIIy4aes,
IIPETyCMOTPEHHBIX 3aKOHOIATEILCTBOM PD.

2.4. O6paboTKa MepcoHaTbHEIX JaHHBIX PaboTHHKA OCYIIECTBIIAETCS UCKIIOUHUTEIHLHO B
eJsAX 00€CIeUeHUs! COOIIIOIEHHUS 3aKOHOB U HHBIX HOPMATUBHEIX IIPABOBBIX aKTOB, COACHCTBHS
Paboruuky B Tpymoycrpoiictse, 06ydeHnn u IIPOJIBIJKCHHH I10 CIIy’KOe, 00eCIeYeHus TUIHOM
OesonacHOCTH PaGoTHHKA, KOHTPONS KOMMYECTBA H KAYECTBA BHINONHSIEMO padoThl U
obecneueHHs COXPAHHOCTH HMYIIIECTBA.

2.5. O0paboTKa yKa3aHHBIX MNEPCOHAIBHBIX JAHHBIX padOTHHKOB paboTonaTenem
BO3MO’KHA TOJIBKO C UX TUCHBMEHHOI'O COTTACHSL.

2.6. IluceMeHHOE cornmacue paGOTHHKA Ha 00pabOTKy CBOMX IEPCOHAIBHBIX JAHHBIX
JIOJKHO BKJTIOYATh:

— haMuIIHIO, M1, OTYECTBO, a/pec CYOBEKTa EePCOHATBHBIX JTAHHBIX, HOMEP OCHOBHOI'O
AOKYMEHTA, YI0CTOBEPSIOLIETO €ro IMYHOCTh, CBEICHHS O JaTe BbLAAYH YKA3aHHOTO JOKYMEHTA
U BBIJIABIIEM €TI0 OpraHe;

— HauMeHoBaHue (haMHIMIO, MMs, OTYECTBO) M ajpec OIepaTopa, 0JIyYatOIIero
coriacue cyObeKTa NepCOHAIBHBIX JaHHBIX; :

— I1esib 00pabOTKH NePCOHAIBHBIX JAaHHbIX,

— HEPEUCHD NICPCOHANIBHBIX IAHHBIX, HAa 00pabOTKy KOTOPBIX [JaeTcs Coryacue cyobeKTa
NEPCOHAIBHBIX TAHHBIX;

+ — TICPCHCHD JICHCTBUH C NEPCOHAIBHBIMH JAHHBIMI, Ha COBEPIICHHE KOTOPBIX JAeTCs
cornacue, o0IIee ONUCAHHE MCIHOJIb3YEMbIX OIEPATOPOM CIIOCOOOB 0OPAOOTKH MEPCOHAIBHBIX
JIQHHBIX;

— CPOK, B T€UCHHE KOTOPOTro ACHCTBYET COrIacue, a TAKKe MOPSI0K ero OT3bIBA.
2.7. Cornacue PaGotHuka He TpeOyeTcs, eciu:

— 00paboTKa MEepPCOHANBHBIX MAHHBIX OCYIIECTBISETCS HA OCHOBAHHH Tpynosoro
Koziekca P® uin mHOTO he/tepaibHOro 3aK0Ha;

— 00paboTKa MepCOHANBHBIX TaHHBIX OCYIIECTBISETCS B LE/ISIX HCIOMHEHHS TPYAOBOTO
JIOTOBODA;

— 00paboTKa MePCOHATBHBIX JAHHBIX OCYIIECTBISIETCS ISl CTATHCTHUECKUX MITH HHBIX
HAY9HBIX LIE/IEH TIPH YCIIOBHH 0053aTeIBHOTO 00e3THUHBAHKS TIEPCOHATBHBIX JTAHHBIX;

— NICPCOHATIBHBIC TAHHBIE ABIIAIOTCS OOIIEI0CTYTHBIMU;

— TICPCOHAIbHBIC TAHHBIC OTHOCATCA K COCTOSHMUIO 3/10poBbsi PaboTHHKA H UX 06paboTKa
HEOOXOMMA IS 3AIHTHI €r0 KU3HH, 3M0POBbS WIH HHBIX KH3HCHHO BAKHEIX HHTEPECOB JIHO0



JKU3HH, 3[I0POBbSI WJIM UHBIX JKU3HEHHO BAYKHBIX HHTCPECOB APYTUX JIUI] U IIOJIYYCHHE corjiacusd
pa6OTHI/IKa HEBO3MOJKXHO;

— HEpPCOHAJIbHBIE  JIaHHBIE O6pa6aTBIBaIOTCH 10 Tpe60BaHI/IIO IMTOJITHOMOYHBIX
TOCYyHapCTBEHHBIX OpPTraHoOB B ClIyyasx, IPpEeayCMOTPEHHBIX (I)eﬂepaJIBHI)IM 3aKOHOM.

3. Ilepenava u XpaHenue nepcoHAILHBIX AAHHDIX padoTHHKA

3.1.1lpu mepenade mepcoHANBHBIX JAHHBIX PaGoTHHKA PaGotonatens pmomxen
COOMIOAATH ClIe/LyoIHe TPeOOBAHMS:

— He coo0IaTh ImepcoHalbHble NaHHbIe PaGoTHMKA TPETbel CTOPOHE 0€3 MMCEMEHHOTO
cornacus PaboTHMKA, 3a HCKIIOYEHMEM ClIy4yaeB, KOrma 9To HEOOXOMMO B LEJISIX
HPEAYIPEKICHUS yTPO3bI XKU3HH U 3J0POBBIO PaOOTHHKA, a TAKXKeE B CIIyUasx, YCTaHOBJICHHBIX
(enepanbabIM 3aK0HOM;

— He co00WaTh nepcoHalbHble NaHHbIE PaGoTHHKA B KOMMEPYECKUX IMEeIIX 0e3 ero
MTHUCEMEHHOTO COTJIACHS;

— 00paboTKa NepcoHaNbHBIX JaHHBIX PaGOTHUKA B IeIIsIX IIPO/IBIKEHHS TOBApOB, pador,
YCJIYT Ha PBIHKE ITYTEM OCYILECTBIEHHUS MPSIMBIX KOHTAKTOB C MOTEHIMATbHBIM oTpeduTenem ¢
TOMOLIBIO CPECTB CBA3H NI0MYCKACTCS TOIBKO C €TI0 MPeIBAPUTENHHOTO COTTIACHS,

— HPCAYIPENUTD JIMLL, MOTYYUBIINX TIEPCOHAIBHEIE TaHHbIe PaGOTHHKA, O TOM, 4TO 5TH
JlAHHBIE MOTYT OBITh HCIIOJIB30BAHBI MG B EJSX, [UIS KOTOPBIX OHH COOOIIEHBI, U TPpeOOBATH
OT STHX JIUI TIOATBEPKACHHS TOTO, YTO 3TO IIPABHIIO COOIIIOIEHO;

— JIHIIA, TIONyYHBINUE MepCOHabHbIC JaHHble PaboTHHKA, 00s3aHbl COBMIONATD PEKUM
CEKPETHOCTH (KOH(DUICHIHATIEHOCTH);

— OCYUICCTBIATE TIepejavy NEePCOHAIBHBIX NTaHHEIX PabOTHHKOB B Ipejesax AHJIOO
«BTM-Kujc» (IeTH) B COOTBETCTBHH C HACTOSIINM Ionoxenuem;

— PaspelllaTb  JOCTYIl K MEPCOHATBHBIM JaHHBIM PaGOTHHKA TONBKO CIENHAIbHO
YHOMHOMOYCHHBIM JHLAM, MPH 3TOM YKa3aHHbIE JIHIA JOJDKHB HMETh TIPaBo I10JIy4aTh TOJIBKO
TC IIEPCOHATBHBIC NaHHbIE PA0OTHUKA, KOTOPble HEOOXOMMUMBI ISl BBIMOJHEHMS KOHKPETHOM
byHKIHH; ' X

— He 3alpalliBaTh HHYOPMALMIO O COCTOSIHHH 370pOBbs PaGOTHUKA, 33 HCKIFOYCHHEM
TeX CBCICHMH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOYKHOCTH BBIIOJIHEHHS padOTHHKOM
TPYAOBOH QYHKIIHH;

— TCpeAaBaTh IepCOHANbHBIE [aHHbIe PaloTHMKA IpefcTaBUTENAM paGOTHUKOB B
TopsaKe, yctaHoBIeHHOM TpynoBeiM kozmekcom P®, u orpanmausars 5Ty HH(OPMAIIHIO TOIBKO
TCMH  II€PCOHATBHBIMH  JAHHBIMH DPa0OTHHKA, KOTOPBbIE HEOOXOAMMBI JUIS  BBITOTHEHHS
YKQ3aHHBIMH [TPEICTABUTEIISIME HX (DYHKIIHH.

3.2. Ilepconanpuble nanHHBlEe PaGoTHHKA XpaHaTcs B OTHENe KaapoB, B celide Ha
OYMaXKHBIX HOCHTEIISX M Ha 31eKTPOHHBIX HOCHTEIISIX C OTPaHWYEHHBIM JTIOCTYIIOM.

3.3. TlpaBo mocTyma K nepcoHambHBIM TaHHBIM PaGOTHHKA HMEIOT:

— YIPaBJISIOMUHA KITyOOoM;

+ — COTPYIHUKH OT/eNa KaapoB;

— COTPYJHUKHU OYXTaITepUH;

— HAYAIBHUK OTACNa SKOHOMHYECKOH OezomacHOCTH (MHpOpMAMsS o (akTHIECKOM
MECTE MPOXKNBAHUS M KOHTAKTHBIE TeTe)OHBI PAOOTHHKOB);

— COTpyIHHKH ceKperapHaTta (WHGOpMALUs O (GaKTHIECKOM MecTe IIPO’KUBAHUS H
KOHTAaKTHbIC Tee(POHBI pabOTHUKOB);

— HA9AIBPHHK OTIe/d BHYTPCHHEIO KOHTPOIA (HOCTYN K MEPCOHATBHBIM IaHHBIM
PabOTHHUKOB B X0JI€ IIAHOBBIX MPOBEPOK);

— PYKOBOIHTEIIH CTPYKTYPHBIX MOJPA3/ICICHUH [0 HANPABICHHUIO IEATEbHOCTH (I0CTYTL
K TIEPCOHATBHBIM aHHBIM TOJIBKO PAOOTHUKOB CBOETO TO/Ipa3IeeHH ).

4. Obsi3aHHOCTH padoToaATe IS 110 3aMHUTe NePCOHAIBLHBIX IAHHBIX Pa0OTHHKA
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7.1. Pabormuku . AHJOO «BTM-kuac» (1eTH), BHHOBHBIE B HApYIICHHH HODM,
PETYHMPYIOWNX MOTy4YeHHEe, 00paboTKy M 3allUTy MePCOHATBHBIX IAHHBIX pabOTHUKa, HeCyT
JUCIUILUIHHAPHYIO aJIMUHUCTPATHBHYIO, I'Pak JaHCKO-TIPABOBYIO WU YTOJIOBHYIO
OTBETCTBCHHOCTb B COOTBETCTBHUH € (heiepalbHBIMU 3aKOHAMH.

7.2. MopanbHbIii Bpesl, MPHYHHEHHBIH PaboTnuky BenencTsue HapymeHwus ero Ipas,
HapymICHHs. NPaBMJI  00pabOTKU TEPCOHATBHBIX JAHHBIX, TIOICHKHT BO3MELICHUIO B
COOTBETICTBUMM ¢ 3aKoHONaTenbcTBoM P®. BosmemieHne mopansHOro Bpena OCYUIECTBIISETCS
HC3aBUCHUMO OT BO3MEIICHHUSI IMYLIECTBEHHOTO BPe/ia U TOHECEHHBIX PaGoTHHKOM YOBITKOB.

8. 3ak/I0YnTeIbHBIE N0I0KEHHUST

8.1. Hactosmee ITonoxenue BeTymaer B CHIIy ¢ MOMeHTa ero yrBepskaeuus AHIIOO
«BTM-kupc» (aet) u neficTByeT OeccpodHo, 10 3aMeHBI €0 HOBBIM [10/10KeH eM.
8.2. Bee m3menenus B [TooxeHne BHOCSTCS npukazom AHJIOO «BTM-kune» (netn)

8.3. Bce paGorauku AHJIOO «BTM-kuacy (neTH) NOIDKHBI OBITH O3HAKOMJIEHBI C
HacTosmuM [lonokeHnem o pocnucs.

C Ionoxenuem o 3amuTe, XpaHeHuH, oGpaboTKe 1 nepeaye NepcoHaIbHBIX JAHHBIX
paboraukoB AHIOO «BTM-kuzc» (1eTh) 03HaKOMIEH:
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