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Ilosi0kenne o mopsiiKe NOJb30BAHMS 00y4aIOUMHCS GHOIHOTEYHO-
HH()OPMALMOHHBLIMH pecypcaMHu, yueOHo#, Mpon3BOACTBEHHOI,
HaY4HOI 0a30i1 00pa3oBaTe/ILHOI OpraHU3aLHH



1. O6mue nosioKeHns.

1.1. Hacrosmee TlonokeHue © TOpsjAKE  [O/b30BaHMs  0DyUaIOUMMHCS oubnmoreuro-
MHQPOPMALMOHHBIMA PECYPCAMH,  YueGHO-TIPOH3BOJCTBEHHO Gazoif M OOBEKTAMH KyJIBTYpbI
(nanee — Tonoxenne) 000 «Panoctsy (nanee — Yupex/eHue) COCTAB/ICHO B COOTBETCTRHHA c
denepanbHbIM 3ak0HOM «O0 06pasoany B Poccutickoli desepatiiy 0T 29.12.2012 rosa Ne 273-
3.

1.2. Hacrosmee TlonokeHue pernaMeHTHpyeT OPraHM3aLMio MPeNOCTABICHHA obygaronmmces
6u6MMOTeHO-NH(OPMALIMOHHBIX PECYPCOB, MATEPUATBHO-TEXHUYECKHX PECYPCOB (My3BIKANTBHBIX
MHCTDYMEHTOB, 000PYI0BAHHS | TIP.), AOCTYN K KOHUEPTHBIM, BBICTABOYHBIM 3a1aM A T.JL.

1.3. YupexnaeHue HecET OTBETCTBEHHOCTb 3@  JIOCTYMHOCTh M KayecTBo oubmMoTeIHO-
HHpOpMALHOHHOro  obciyxuBanus  GubHoTeKH, MaTepUAJIbHO-TEXHHYECKHX  pECypCoB
Yupexnenns.

1.4. OpraHm3auusi NpPeNOCTaBieHHs OHOMMOTEYHO-HH(DOPMALMOHHBIX  PECyPCOB, MaTepHATBHO-
TEXHMUECKMX PECYPCOB (My3BIKAIbHBIX HHCTPYMEHTOB, 00OpYHOBaHHA H mp.), Aoctyma K
KOHLIEPTHBIM, BBICTABOUHBIM 32JaM H TJ. YYacTHHKOB o6pasopaTe/bHbIX OTHOMICHHH
TNIPOM3BOAMTCA B COOTBETCTBHH C IIpaBHJIaMH TEXHUKH 0€30MmacHOCTH H npamnonoxcapﬂbmn
NpaBHJIAMH, CAHHTAPHO-THTHEHHIECCKHMHU TpeOOBaHHAMH.

2. Tlonb3oBanne yueGHO-NPON3BOACTBENHO 6a30ii 1 o0beKTaMH
KyJAbTYPbI.

2.1. OOyuaoumiecs B YUPEKICHHH HMEIOT [paBo GeCIIaTHOTO  TOJb30BaHHA  y4eOHO-
TIPON3BOACTBEHHOH 6a30# 1 06BEKTAMH KYIBTYPbI.

2.2. YueGHO-NpOU3BOACTBEHHAsA 0a3a BKIIOYACT B cebs1 uMerompecs B YUpEXKICHAN My3bIKAIbHbIC
VHCTPYMEHTBI, HArJIsIHbIE TOCOOMs, O00O0pyAOBaHHE IS 3aHATHH JKUBOIHCBIO, PHCYHKOM
(MonsGepThI), CKyMBNTYpO# (CTaHKH CKyJIBIITypHBIE), TEXHUUECKOE 0OOPYAOBAHHE (undpossie
dopTenHano, yCHIMTENH 3BYKa, MMKIICPCKMH MYJbT, MHKPO(QOHBI, ayJHMO NPOHMIPHIBATEIH,
TEJICBH30PBL, IPOSKTOPBI | T.11.).

2.3. OOGBEKTaMH KyJIbTypbl B YUPEKAEHHH ABJIAIOTCSA KOHLEPTHBIC 3AJIbL, 6ubnuoTeKa.

2.4. O6yuaroumecs 06s3aHbI GEPEKHO OTHOCUTHCA K HMYLIECTBY YupexaeHus, BXOAAWEMY B y4eOHO-
TIPOM3BOACTBEHHYI0 a3y M OOBEKTHI KyJIBTyphl, B CiyHac MOpHH WIH yTpaThl HMYLIECTBa
oOyualomMecs, POAMTENH (32KOHHbBIC NPECTABUTENHM) HECOBCPIICHHONETHAX o0yuaromuxcs
005133aHB1 BO3MECTHTb PHYHHEHHBIH ymepo.

3. OcHoBHBIE 321248 H PYHKIHA GHOTHOTEKH YIPEKICHHS.

3.1. OcHOBHBIMH 3a1a4aMu OHOTMOTEKH ABJAIOTCA:

3.1.1. obecneyeHne y4IACTHHKOB 00pa30BaTE/BHBIX OTHOLICHHH — O00Yy4YaromuXcs, NeJarord4ecKuM
paGoTHukoB, pomuTeneil (MHBIX 3aKOHHBIX npencrasureneii) olyuaroumixes (nanee —
[ONb30BaTENEH) — AOCTYyNa K HHOpMALWM, 3HAHWAM, HACAM, KyJIbTyPHBIM LEHHOCTAM
NIOCPEACTBOM  MCTIONB30BAHMS 6UOIMOTEYHO-HH(POPMALMOHHBIX PECYPCOB  YUPSKICHHA HA
Pa3THIHBIX HOCHTEIIAX: OyMaxHOM (KHIKHBIH GOHA, (OHZ IEPHONUECKHX H3QHHH), MATHHTHOM
(donn aymmo- n suneo-kaccer), m@posoM (CD- 1UCKH) H HHBIX HOCHTEIIAX;

3.1.2. COBEPLICHCTBOBAHHE MPENOCTABIACMBIX OUONHOTEKOIM YCIYr HAa OCHOBE BHEAPCHHS HOBBIX
MHQOPMALMOHHBIX ~ TEXHONOTHH W KOMIGIOTCPU3ALHH OuOTHOTEUHO-HHPOPMALIMOHHBIX
nporeccos, opMHPOBAHUE KoM{opTHOT GHOTHOTEYHON CPE/IBL.

3.2, OcHOBHBIMA QyHKLHAMU OHOTHOTEKH ABATIOTCS:

3.2.1. popmupoBanHe ¢onna 6MONMOTEUHO-HH(DOPMALIMOHHBIX ~ PECYPCOB - KOMILICKTOBAHHME
yHUBEpCATLHOro  (horIa yueOHBIMH, METOIMYECKHMH, HAYUHBIMH, CIPABOUHBIMH,

neaaroru4eCKuMHy 1 HayllHO-HOI'[yn}lprllel JOKYMEHTAMH Ha TPAJHIHOHHBIX H HETPaIHITHOHHLIX

HOCHTENAX HH(OPMALIH,
3.2.2.BencHNE cripaBouHO-GuGMOrpaduueckoro anmnapara: KaTaJI0roBs (angaBuTHBIH,
CHCTEMATHYECKHIA), KapTOTEK (CHCTEMATHUECKYI0 KapTOTEKY craTeil, TeMATHUECKHE KAPTOTEKH),



3.2.3.ocymectsnenne Ha Gecnmatioit OCHOBE  OHOMHOTEUHO-HHPOPMALMOHHOTO  OBCTY)HBAHHA
00yvatommxcs, ponnTeneii (3aKoHHbIX npeacTasuTeneii) 00yualommxcs, NeIarornyeckux ¥ HHbIX
pabotiukoB  Vupexnenus: NpefocTaBieHNe MH(POPMALMOHHBIX PECYpPCOB HA  PA3IHIHBIX
HOCHTENSAX;  COneiiCTBME  mejaroruueckuM  paGoTHMKAM YupekneHus B OpraHM3aLM{
00pasoBaTensHOro npouecca u nocyra obyvarommxcs (npocmotp suneodmiasMos, CD-aHCKOB,
TIPE3CHTALMIH ).

4. Ilpasa u o6s3annocTH Nob30BaTE Nl GHGAHOTEKN.
4.1.  Tlons3osarenu GuGIHOTEKH HMEIOT TpaBo:
4.1.1.nonyyars nonuyio uHdOpMaLMIO 0 coctaBe GuGIHMOTEYHOrO (oMM, MHPOPMALHOHHBIX
H NIPENOCTaBNsSEeMbIX GHONHOTEKO yCyrax;

4.1.2. nons30Batecs CNpaBovYHO-6ubmMorpaduueckum annapatom GuGmHOTEKH;

4.1.3.nonyyars KOHCYJIbTAlMOHHY0 NOMOLIb B IOMCKE ¥ BBIGOPE HCTOYHHKOB HH(OPMALIHH,

4.1.4.nosy9ats BO BPEMEHHOE MO/IH30BAHKE Ha a0OHEMEHTE M B YHTAJIBHOM 3aJIC MEYATHBIC
M311aHHA, ay AMOBH3YaJIbHbIE IOKYMEHTBI H IPyTHe HCTOYHHKH MH(OPMALHH,

4.1.5.npoieBath  CPOK  NONB30BAHMS  NEYATHBIMM U3NAHMSAMH,  ayJHOBH3YaJbHBIMU
AOKYMEHTaMH H IPYTHMH HCTOYHHKAMH MHQOPMALIHH.

4.2. Tlonb3oBatemn 6ubHOTEKH 06S3AHb:

4.2.1. cobmonats pexxum paboTsl GHGTHOTEKY;

4.2.2. 6epexkHO OTHOCHTBCS K POH3BELEHHSM NEUATH (He BBIPBIBATH, HE 3arubaTh CTPAHHLL, HE JCATH B
KHHF2X NOJ%CPKHBAHHH, TIOMETOK), HHBIM JJOKyMEHTAM Ha Pa3/IHIHbIX HOCHTEISX, 000Py 10BAHHIO,
HHBEHTapIo;

4.2.3. 10/130BATHCS LIEHHBIMHA H CITPABOYHBIMH JOKYMEHTAMH TONBKO B [IOMELICHHH OudmoTexy;

4.2.4.yGenuTbcs NPH  NONyYEHHM JOKYMEHTOB B OTCYTCTBHH JAE(EKTOB, a NpH OOHAPYKEHHH
NPOHH(pOPMHUPOBaTh 00 HTOM GHONHOTEKAPA - OTBETCTBEHHOCTD 32 O0HapyeHHbIe Ne(eKTs B
CAABACMBIX AOKYMEHTAX HECET MOCHEAHMIA MOMb30BATEb,

4.2.5.803BpaImaTh 10KyMEHTHI B GHOIMOTEKY B YCTAHOBJIEHHbIE CpOKY;

4.2.6.3aMeHATL OKYMEHTHI OMONHOTEKH B CIyuae MX yTpaThl WIH TIOPYH MM DaBHOLECHHBIMH, JHOO
KOMIEHCHPOBATH YIIEPO B pasMepe, IKBHUBATIEHTHOM CTOMMOCTH YTPAYeHHOTO OKyMEHTa

4.2.7.MONHOCTBIO PACCYMTATBCA C GMONMOTEKOM MO WCTEUEHMM Cpoka o0y4eHus wm paGotsl B
VYuapexaeHun.

4.3. Tlopanok nonb3oBaHus OMOIMOTEKOI:

4.3.1. 3anmck 00y 9aiommxcs B 6u6IMOTEKY MPOH3BOMMTCS B MHAMBH/TYATHHOM OPSIKE, EAATOTHHEECKIX
¥ MHBIX PabOTHHUKOB YupeKueHus, poruTeneii (MHbIX 3aKOHHBIX NpeNCTaBUTENEH) 00y Yaromumxces
— M0 Nacnopry;

4.3.2. nepeperucTpalys nojb3opareneit GUOIHOTEKH MPOU3BOIMTCS ©XETOIHO;

4.3.3. 10KyMEHTOM, TOATBEKIAIOIAM  TIPaBO  TOJIb30BAHHS Oubnuorekol, sBnseTCH
YHTATENBCKHI (POPMYJIAD;

4.3.4. yntarensckuii popMyAp UKCHPYET AaTy BbIIAUH MOJIb30BATENIO A0KYMEHTOB M3 donna
6ubMMOTEKH M MX BO3BpALICHHS B GHOIHOTEKY.

4.4. Tlopsamox MOIb30BaHMUS YUTATBHBIM 3QJIOM:

4.4.1. NOKyMEHTBL, NPEAHA3HAYCHHBIE /U1 PabOTHI B THTAILHOM 3aJI€, HA IOM HE BBIJAIOTCS,

4.4.2. 5HUMKIIONE/IMM, CNPABOYHHKH, PEIKHE, LCHHBIE W MMEIONMECS B  EIUHCTBCHHOM
3K3EMILIAPE IOKYMEHTBI BBIIAKOTCS TOJIBKO JUIS pabOThI B YHTATBHOM 3aJ1€;

4.5. Tlopanok paboTbl ¢ KOMITBIOTEPOM, PACIIONIOKEHHBIM B GHOIHOTEKE:

4.5.1.pabota C KOMIBIOTEPOM JOMYCKAETCA TONBKO JUIS TENATOTHYecKHX paboTHHKOB W B
npucyTcTeuM bubmmorekaps;

4.5.2. 3MeKTPOHHBIE HOCHTE/IH HH(OPMALMH [PEABAPHTEIBHO JOJDKHBI OBITh MPOBEPEHE! HA
OTCYTCTBHE BPEIOHOCHBIX KOMITbIOTEPHBIX TIPOrPaMM

4.5.3.pab0oTa ¢ KOMIBIOTEPOM NPOM3BONMTCA  COMNIACHO — YTBEPKICHHBIM  CAHHTAPHO-
THTMEHUYECKUM TPEDOBAHUAM.



